THE PUTNEY COMMUNITY CENTER – Rental Form

Christian Square P.O. Box 337 Putney, VT 05346

(802)-387-8551

Application for use of building

The trustees of the community center believe that these rental rates are fair and reasonable for our community. However, we do not wish to deny use of individuals or organizations that need a place to hold events. If the full amount is financially impossible, please send with your application a written proposal of the amount you or your group can pay or services you can exchange in kind.

	Name/Organization:
	
	

	Address:


	
	

	Name of contact person:
	
	

	Phone # of contact person:
	
	

	Activity or event:
	
	

	Date(s) (dd/mm/yy):
	
	

	Times needed:
	
	

	Main hall
	-First hour @40
	+

	
	-additional hours @ $12 each
	+

	Game Room
	-First hour @ $30
	+

	
	-Additional hours @ $12
	+

	Both Rooms
	-First hour @ $60
	+

	
	-additional hours @ $18 each
	+

	$25 Key Deposit
	
	+25

+25

=

	$25 Cleaning Deposit
	
	

	(deposits will be returned after the rental)
	Total Cost:
	


· v Full payment must be paid before or on date of rental. 

· v Make checks payable to "Putney Community Center". 

· v By signing the attached PCC use of space application, the applicant is agreeing to all of the above community center rental rules and commitments. 

Approximately how many people will attend your event_______________?

Signature of Renter: _________________________________________________

Signature of PCC Rep: _________________________________________________

Putney Community Center Rental Rules:

-Smoking and alcohol use are prohibited at all events, both public and private with all but one exception. Alcohol use may be permissible at private functions (such as weddings) under a separately signed indemnification agreement with the Community Center.

-All children must be supervised by a responsible adult.

-Any damages to the building, equipment or property that occur during the time of your event will be your financial responsibility. Please take special care not to damage plastic interior storms windows. DO NOT CLEAN THE PLASTIC WITH WINDEX OR PAPER TOWELS.

-At the end of your event/activity the space must be swept, picked up and ready for the next group. Pick up all cigarette butts from outside and place all trash in the cans provided. You may leave one (black) trash bag at the Community Center, all others must be removed by you. Take recyclables with you.

-Upon leaving, windows and outside doors must be shut and locked and lights turned off. -Parking is limited and we strongly request that you park either on Main Street or in the Town Hall parking lot. Inform your participants about this. Do not park in or block the neighbors’ driveways or park on their lawns. Parking in front of the Center is prohibited as it blocks access to houses on the east side. Parking is also not allowed on the road along the handicapped entrance.

-Cancellations to be made to Putney Community Center: 387-8551

-During the event, call ____________________ with any immediate concerns.

AFTER YOUR EVENT

Please check that you have done the following before you leave!

· 1. Floors are swept, sticky spots are mopped, and everything is picked up.

· 2. Cigarette butts outside have been picked up.

· 3. All trash is in cans (one black bag of trash may be left for our disposal) take additional bags with you.

· 4. All windows and doors are shut and locked.

· 5. All lights are turned off and entrance light is on the timer.

· 6. Please take recyclables with you.

· 7. Return key and survey to designated box in kitchen.

· 8. Collect your deposit.

THANK YOUFOR USING THE PUTNEY COMMUNITY CENTER!

Survey: 

-Approximately how many people attended your event? ________

-One positive aspect of this rental was ___________________________________

-The Community Center should improve__________________________________

-Other notes:

 

